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ITos10keHHe
0 LIKOJIbHOM OnGiHoTe4HOM (poHAe yH1eOHUKOB, Nopsiake ero ¢GopMHpPOBaHHs,
yuera, HCIO/Ib30BaHHUS H o0ecrieyeHHs] COXPAaHHOCTH

1. O0mue moJI0KEHUSA

1.1. Taunoe IMomoxenue paspaGoraHo B cooTBeTcTBHU ¢ DenepanbHeM 3akoHOM Ne 273-03 ot
29.12.2012 «O6 ob6pa3oBanuu B Poccuiickoit @enepanun» B pepakiun ot 25 Hrons 2022 roaa, @3
oT 29.12.94 Ne 78-03 «O 6mbGmmoreunoM nene» B peraknuu ot 11 mronsa 2021 r., Ilpukasom
MunuctepcTBa KymsTypsl Poccmiickoit ®enmepanuu ot 8 oktabpa 2012 roma N 1077 «O6
yTBepxaeHud Ilopsaka ydera NOKYMEHTOB, BXOASIMX B cocTaB GuOamoTeuHoro donma» ¢
H3MeHeHHsMH Ha 2 ¢eBpans 2017 roma, Ilucemom MuHHCTEpcTBa 00pa3’oBaHHs M HAYKH
Poccuiickoit ®emepanun ot 08.12.2011r. Ne M][-1634/03 «O6 mucmoms30BaHHH Y4eOHHKOB B
o6pa3oBaTeNBHOM IIpoLiecce», a TakxKe YcraBoM oO0pa3oBaTeNbHOH OpraHM3ali¥ M APYTHMH
HOPMAaTHBHBIMM  TIPaBOBRIMH  axktaMu  Poccuiickoii ~ ®Denepauny, pernaMeHTHPYIOIIUMHU
JEeATENBHOCTh OPTaHH3alMii, OCYILECTRIIOIUX 06pa30BaTEIbHYIO ACATEIBHOCTD.

1.2. Hacrosunee ITonoxeHue o mKoIbHOM OuOGnuoteyHoM ¢Qouae (manee — Ilomoxenne)
olIpefieNiieT MOPSAoK y4era Gubmuoreunoro GoHaa u MexaHH3M (QOPMHPOBaHHMS, COXPAHHOCTH H
OpEeIOCTABIEHAS B MOJB30BaHHE Y4eOHHMKOB, Y4YEOHBIX II0COOHMH, y4eOHO-METOIMYECKHX
MaTepHanoB oOyvaromuMcs oGpa3oBaTeNnbHOI OpraHM3annH (Jajee — IMKOJIa), OCBaHWBAIOIINM
OCHOBHBIe 00pasoBaTeNbHBIE MPOrpaMMBI B Hpenenax (edcpalbHEIX TrOCYJapCTBEHHEBIX
o6pa3oBaTeNbHBIX CTAaHOAPTOB, @ TAKKE 3aKPEIUIAET OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
o6Gpa3oBaTesbHOH AeATeNbHOCTH.

1.3. Houarus, ucnonsdyemsie B [1onoxeHuu:

Yuebnux — yyeGuoe uzganue, cofepaniee CHCTEMaTHUECKOE H3JI0KEHNE y4eOHOH NHCIHILIMHEI,
COOTBETCTBYIOIIEE Y4eOHOH mporpaMme H 0GHLIMANEHO YTBEPKICHHOE B KA4YECTBE JaHHOIO BHIA.
MoxeT GBITE IPeACTABIICH B TEYaTHOH M 3JIEKTPOHHOMH dopMme. '

Yuebnoe nocobue — ydeGHOe u3gaHWe, IONMOJHAIOHICE MM 3aMEHSIOIMEE YacTHYHO, HIIH
HOJIHOCTEIO y4eOHUK, OQHIHATBEHO YTBEPKACHHOE B KAUYECTBE IaHHOTO BUAA.

Pabouan mempado — yuyeOHoe mocobue, uMeromee O0coObli IHIAKTHYECKMH anmapar,
croco6CTBYIONIMI CaMOCTOSATENBHOI paGoTe o6yyarolerocs Hal OCBOEHHEM y4eOHOro nmpeamera.



YuebHno-memoduueckue mamepuanst — COBOKYITHOCTh MAaTepHaloB, B MNOJHOM o0BneMe
oGecrneuuBaomuX NpenojaBaHne JaHHOM OUCHMINIMHEI (aTiacel, KOHTYPHBIE KapThl, IOYpPOYHOE
IJIaHMpPOBAHHE, CPEICTBA KOHTPOJIS 3HAaHHI, CIIpaBOYHBIE H3aHUs, paboure MpOrpaMMB! U T.1.).
Cpedcmea o6y4enusa u 6ochumanusa — JpyrMe MCTOYHHMKM y4eOHOH uHQopMauuy,
TIpeIoCTaBIIsieMble 00yJaroIUMCs B X0e 06pa3oBaTeIbHOM AeATEIBHOCTH.

1.4. Lensio Hactosmero IlonoxeHus SBISETCA CO3JAHHE YCIOBHH 11 MaKCHMAIBHOrO
obecrieuenust y4eOHOM JHTepaTypoit 0OydaromUXCs IOKOJBI, TOBBILEHHE OTBETCTBEHHOCTH
HeJarory4ecKoro KOJUIEKTHBA H CEMBH 3a IPaBHIIBHOE, PAIMOHAIFHOE HCIOJIb30BaHHE IKOJIBHBIX
yueGHHKOB, OpraHu3auus paboThl cpemu OOyHalOIIMXCA H HMX pPOIHMTENEH MO BOCIHTAHHIO
OCO3HAHHOT0, 6EpEXXHOr0 OTHOILIEHUS K y4YEeOHHKY.

1.5. Yuer gokyMeHTOB OubanoTeyHoro ¢oHIa SABIAETCS OCHOBOH OTYETHOCTH M IIAHHPOBAHHA
JEATEIbHOCTH OHOIHOTEKH, CIIOCOOCTBYET 00ECIIEYEHHIO €I0 COXPaHHOCTH.

2. ®opmupoBaHne GoHIa YIeOHHKOB H MOPAJOK y1eTa GpoHIa yueOHOI JIuTepaTyphl
2.1.  KommnexroBanue yyeGHoro ¢ponaa 6M6IHOTEKH IKOIBI IPOUCXOANT HA OCHOBE €XXETr0IHO
yTBepxkaaeMbIx DenepanbHpIX nepevHed yueOHHKOB, PEKOMEHIOBAHHEIX K HCIOJIB30BAaHHIO MPH
pealu3allid HMEIOIIUX TOCYAapCTBEHHYIO aKKpeAuTalHio o0pa3oBaTeNBHBIX  NpOrpaMm
HayalpHOro 00mero, OCHOBHOro ofmero, cpeaHero oOmero o6pa3oBaHMs, IEpEYHEH
OpraHM3alMif, OCYIIECTBIAIOIMX BBITYCK Yy4eOHBIX MOCOOMH, KOTOpBIE MOMyCKAIOTCS K
HCIIOJBE30BaHHIO IIPH PeaTH3alMi HMEIOIHX FOCYAapCTBEHHYIO aKKpEANTalHIO0 00pa3oBaTeNIbHEIX
nporpamm. ExxerofHo yTBepxaaeTcs nepedeHb y4eGHUKOB M y1eOHBIX nocobuit obpazosarensHOR
OpraHHu3anuH.
2.2. O6pasoBare/bHas OpraHH3alUsA CAMOCTOSTENIBHA B BEIOOPE U OMpPEETICHUH !
+ KOMIUIEKTa Yy4eOHMKOB, Y4YeGHbIX MocoOMi, y4e6HO-METOAHMYECKHX MAaTepHalIoB,
o6ecneunBaoIKX TpenoaBaHue yueOHOro npeaMeTa, Kypea, IHCIHUILIMHE] (MOIYIA);
« cpencts ofyueHHs H BocmuTaHui. BriGop cpencts oOy4yeHMs M BOCIHTaHHS
onpegensercs crenudukoil comepkaHUs M (OpPMOH OpraHu3auuu 00pa3’oBaTeNbHOM
JIEATETBHOCTH. . -
2.3. Tlononuenue yueGHoro ¢onaa obecmedynMBaeTCs 3a CHET CPEACTB (hedepasibHOro,
PErHOHANBHOTO, MyHHUMNaibHoro OGromkeroB (cr.35, m2 ®enepanpHoro 3akoHa «O6
obpazoBannu B Poccmiickoit ®enepanuu»); HHBIX HCTOYHHKOB, HE  3aNpeIICHHBIX
3aKOHOIATEJLCTBOM P®, B T.4. 6e3BO3ME3NHOr0 MOXEPTBOBaHHA (HM3HYECKHMH H/HIH
IOPHANYECKUMH JIMIAMH.
2.4. B pemax obecnedeHns o0yyaromuxca yueOHUKaMH, YUeGHBIMU IOCOOHSMH LIKOJIA MOXET
B3aMMO/IEHCTBOBATE ¢ APYrUMH 0011e06pa3oBaTeIbHEIMU OPraHUM3alHAMH paioHa, YIpaBieHueM
oOpa3zoBaHHS.
2.5. HemocpencTBeHHOE PYyKOBOACTBO M KOHTPONb paGOTHI IO CO3NAHHIO U CBOEBPEMEHHOMY
HOMOJIHEHUIO Oubnuoreunoro ¢oHZA LIKONBHBIX ~ YYEOHHMKOB  OCYIIECTBISET AHUPEKTOP
o0pa3oBaTenbHOM OpraHH3aliH.
2.6. JlomyckaeTrcs HCIOJb30BaHHE Yy4eOHO-METONMYECKHX KOMIUIEKTOB, BXOMSIIMX B
DenepanbHBIA  NepedeHb YUeOHMKOB, COIJIACOBaHHBIX Ha IlemarormyeckoM coBeTe H
YTBEPXKIEHHBIX IPHKA30M JHPEKTOPA LIKOJIBIL.
2.7. Jlna >ddexTHBHOM OopraHm3aluy oGpa3’oBaTeIbHOM JEATETBHOCTH HCTIONB3yeTcs y4eOHo-
MeToAnYecKoe ofeceyeHne H3 OJHOM IpeAMETHO-METOAMYECKON JIMHUH,
2.8.  TIpouecc pabotst mo popmupoBaHuio GoHa yueOHOM MUTEPATYPEI BKIIOYAET CIEAYIOUIHE
STambl
e pa6oTa IeNarorMYecKoro KolekTHBa ¢ DenepanbHLIM —IepeyHeM  y4eGHHKOB,
PEKOMEHIOBaHHbIX (HOITYIEHHBIX) K HCMONB30BAHUIO B 06pa3oBareIbHbIX OPraHH3aluax;
OJrOTOBKA CIIHCKA Y4eGHUKOB, IIaHUPYEMBIX K HCIIOIb30BaHHIO B HOBOM y4e6HOM rozy;
NpefoCTaBlieHHe ChHcKa ydeOHMKOB [lemaroruueckoMy COBETY Ha COIVIaCOBAaHHE H

YTBEpXKACHHE;



e IMarHOCTHKA YpPOBHA 0GecledeHHOCTH ofyvatromuxcs y4eGHO# muTepaTypod Ha
cIeNyIomuMi y4eOHBIH roOX B COOTBETCTBHH C KOHTHHTEHTOM O0Yy4YaroluXcs, COCTaBICHHE
NEePCIEKTHBHOTO IUIAHA KOMIUIEKTOBaHHUs yue6Horo ¢hona;

e odopMmiieHHe 3aKa3a yYeOHHKOB M y4eOHBIX MOCOOHH B COOTBETCTBHH C YTBEPXKIACHHBIM
CITICKOM YJeOHHKOB M IUTAHOM KOMIUIEKTOBaHUS,

e IPOBEJCHHE AyKUMOHA M 3aKIIOYEHHE JOroBOopa C IOCTABIIMKOM O 3aKynke y4eGHOH
JIUTEPATYPEI;

e IpHEM H y4eT BHOBL NIOCTYMMBIIEH yueGHOM IUTEPaTyphl B GHGIHOTEKY.

2.9. Bubnuoteunslii GOHA MMKOJBHBIX YYEOHHKOB YYHMTBIBAETCA H XPaHMTCS OTAEIBHO OT
OCHOBHOrO (poHIa MKOIEHOH OHOIHOTEKH.

2.10. K 6ubnuomeunomy ¢ondy yuebnoii numepamypur (yuc6HoMy GOHAY) OTHOCATCA
yueGHUKH, ydeOHble nocobus, opdorpadudeckue c1oBapH, MaTeMaTHYECKHe TaGIuIbI, COOPHHKH
YIpPaKHEHHH W 3a1a4, IPaKTHKYMBI, KHHTH JUIS YT€HHs, XpeCTOMATHH, paboune TeTpanH, aTjiackl,
KOHTYpHEIE KapThl B [€YaTHOM M DJJIEKTPOHHOM BHJE, COJAECpKAHHE KOTOPBIX OTBEYaeT
TpeGOBaHHAM  TOCYAApCTBEHHBIX  0Opa3soBaTeNbHBIX  CTaHAAPTOB, o6ecrneunBaromuX
IIPEEMCTBEHHOCTb HM3YYCHHS IHCUHIUIMH H CHCTEMATH3MPOBaHHBIX 10 00pa3soBareibHBIM
obnacTsam.

2.11. JloxyMeHTH, BKmouaeMble B Gonn OGuGmMoTekH, Mapkupytorcs. IIpu aTtom Moryr GerTh
HCIIOB30BaHE! IITEMIIENH, KHHKHbIE 3HAKH, HHOWBHAYalbHBIC LITPHXOBBIE KOJBI, IPYTHE BHIBI
MapKHPOBKH.

2.12. JIOKyMeHTHl NOCTYNMAOT B GUONMOTEKy M BKMOYalOTCA B OuOnHoTeuHbH ¢oOHI B
pe3y/bTaTe MOCTABKH 00S3aTENBHOTO SK3EMIULApA, IOKYNKH (NMOANHMCKH, OoOMeHa, NapeHHd,
NIOXXEPTBOBAHHS, KONHMPOBaHWA OpHrMHanoB Hu3 ¢onna 6ubmmorexn).  JIOKyMEHTEI,
IOArOTOBJIEHHBIE K NMpHeMy B OHGMuOTe4HbIH (OHA, NMOABEPraloTcs nepBUYHOH 06paGoTke H
HHAUBHAYAJIBHOMY YYETY.

2.13. JloXyMeHTBl IPUHHUMAIOTCS MO IEPBHYHBIM YYETHBIM JOKyMeHTaM (HakjiagHas, axT),
BKJIIOYAIOIIMM CITHCOK IOCTYIUICHHH.

2.14. TIpueM MOKYMEHTOB, MOCTYNaloMX B OGHOMMOTEKY 6€3 MEpBUYHBIX NOKYMEHTOB Ha
6e3Bo3Me3qHOM ocHOBe (00sa3aTeNbHbIE 3K3EMILLAPEI, JIETIO3UTHEIE SK3EMIUISIPE! MEXAYHAPOIHBIX
opraHm3anuif, Ge3Bo3Me3aHEIE NOCTYIUICHHA H3 HEHM3BECTHBIX U AHOHMMHBIX MCTOYHHKOB),
odopmiseTcss akTOM O IPHEME JOKYMEHTOB.

2.15. TlpueM JOKYMEHTOB, IOCTYNAIOIMX B GHOIHOTEKY OT IOPUAMHECKOrO, GU3NIECKOro JIHIa
B BH/E Jlapa C yKa3aHHEM ero Ha3Ha4YeHus U NMonolHeHus 6ubmoteunoro gonna, opopmisercs
JIOTOBOPOM MOXKEPTBOBAHMA B COOTBETCTBHH ¢ I'pasknanckum xoxekcoM Poccuiickoit Denepatmu
(ct. 574, 582).

2.16. IlpueM ROKYMEHTOB OT 4YHMTaTes€H B3aMEH YTEPSAHHBIX U NPH3HAHHBIX PaBHOICHHBIMH
yTpadeHHbIM, O(OPMIISETCS aKTOM O IpHEME IOKYMEHTOB B3aMeH YTepsHHBIX. B akre
yKaspBaeTcss Gamuiud, HHHIMATBl YUTATeNsl, CBEJEHHS 00 YTEPAHHBIX — M3JaHHAX
(perucTpauHOHHEIA HOMep, KpaTKkoe Gubnnorpaduueckoe ONUCAHHE M3JaHHUs, LEHA) CBEJICHHUS O
NIPUHATHIX H3[aHUAX (KpaTKoe GuGHorpadyueckoe ONHCAHAE U3JAHHU, LIEHa), TOAMHCH YHTATeN]
¥ NpHUHUMAIOLIEH CTOPOHEL.

2.17. Vugr 6ubmmoreunoro ¢oHma y4eGHOM JHTEPATypHl OTPaXaeT NMOCTYIJICHHE, BEIOEITHE,
o6Imyro BenMuMHY (oHIAa Y4eGHHKOB, M CIYXHT OCHOBOH €ro NpaBHJIBHOTO (OPMHPOBAHHS,
IIeJIEBOrO HCIOJb30BaHUs M COXPaHHOCTH, OCYIUECTBICHHS KOHTPOJIA 33 HAJIHUHEM H IBHXKCHHEM
yueGHHUKOB.

2.18. TIpouecc yuera 6ubmuorednoro ¢onaa yueOHHMKOB BKJIOYACT: MpPHEM, LITEMINENEBAaHHE,
PETMCTPAlHIO MOCTYIICHUs, PaCTIpeAeICHUs N0 KJIaccaM, BBIOBITHS, a TaKKe NOABEACHHE HTOTOB
IBHXeHHS (OHIA M €T0 IPOBEPKY.

2.19. Bce omepanuH 1o y4eTy NPOU3BOAATCH 3aBeAYyIOIMM OHOMHOTEKON, CTOMMOCTHBIA y4eT
BexeTcs Oyxrantepuei, obcnyxkusaromeii mkony. MuBeHTapusanus yueGHoro ¢oHIa u cBepka
JaHHBIX OHOIHOTEKH U OyXTaITepHH IIPOBOJAUTCS €XKETOIHO.

2.20.  Vuer yue6HOI THTEpATYpPHI OCYIIECTRIAETCSA IPYNNOBEIM crioco6oM U Benercs B «Kuure



cymmapHoro ydera» (nanee - KCY) u (umm) anexkrponHoM uge. KCVY y4eGHHKOB XpaHHTCA B
OubnHoTEKE MOCTOAHHO.
2.21. KCY cocrouT U3 Tpex Jacrei:
Yacts 1. [Toctynienue B ¢oua. B 3ty uacTh 3amuceiBaeTcs o0miee KOJMYECTBO MOCTYNMHBINMX
y4eOHUKOB M HX CTOHMOCTh C 00f3aTENBHBIM yKa3aHHEM HOMepa M ATkl CONPOBOAMTENBHOrO
nokymenta. Homep 3anucu exeronHo HaunHaercs ¢ Ne 1 ¥ HAET 10 NOPAIKY HOCTYIICHUH.
Yacter 2. Bribbitue u3 ¢oHma. B arToff wacTH 3anmMCHIBAIOTCA HOMEpa aKTOB Ha CIHCaHHE
yueGHHKOB C YKasaHHeM ATl YTBEpXKAEHHUS aKTa ¥ o6IIero Kojau4ecTBa CHHCAHHBIX y4eGHHKOB
Ha o6uyro cymmy. Hymepanns 3anuceit o BBIOBIBIIMX H3JAHHAX U3 TOZA B FOJl NPOAOJIKAETCS.
Yacte 3. Utoru yuera asmxeHus (GoHIOB. B TpeTbeH 4acTH 3alMCHLIBAIOTCH HTOTH IBMXKCHHS
¢doHaa yueOHHUKOB:
» ofImee KOJIMYECTBO IMOCTYNIUBIINX Y4eOHUKOB 3a TEKYIUMH rofl, Ha CyMMY;
+ ofImee KOIMYECTBO BHIOBIBIINX YUeOHHKOB 32 TEKYHIHI TOll, HA CYMMY;
+ ofImee KOJIMYECTBO Y4eOHHKOB, COCTOSINMX Ha ydere Ha 1 sHBaps MOCIEAYIOINETO
roza, Ha CyMMy.
2.21. UnouBuayanbHBIM (rpynmoBoif) ydeT y4eOHHMKOB OCYINECTBIISETCA B KapTOTEKe ydvera
yuyeGHHKOB HAa KaTallOXKHBIX KapTO4Kax CTaHIapTHoro pasmepa. Ha kaprouxe ykaspiBaeTcs
PEruCTpalMOHHEIL HOMep, OubGnHorpaguyeckoe omucaHue y4yeOHMKa, CBEICHHS O KOJIHYECTBE
NOCTYIIMBIOMX YYeOHHKOB C yKa3aHHeM LeHBI. [IpH HEOJHOKPaTHOM MOCTYIJIEHHH y4eOHHKa, He
HMEIOIIEM OTIHYMi, KpOME roja W3JaHHsA M LIEHBI, BCE IOCTYIUIEHHS 3aHOCATCS HAa €XHHYIO
Kaprouky. EciH jxe B yueOHUKe BHECEHBI JONONHEHHS M H3MEHEHHH, TO HA HETO 3aBOAMTCS HOBas
KapTouka. KapToukH paccTaBIIOTCA B yYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KIaccoB — 10
npeaMetaMm. [Tocie ciucaHus BceX y4eOHHKOB KapTOUKH M3LIMAIOTCH U3 KapTOTEKH.
2.22. VueTHBle KapTOYKH Y4eOHHKOB peructpupyrorcs B <«OKypHane perucTpaldyl y4YETHBIX
KapTouek GubiuoTeuHOro hoHIa MKOJIBHBEIX Y4eOHHKOBY», KOTOPBIH BemeTca no o6pasiy: HoMep
II0 TOPSIKY, Ha3BaHHe, Kiacc, Ne aKTa BbIOBITHSA KapTOYKH.
2.23. Vuery nomiexar Bce BHABI y4eOHMKOB M y4eOHBIX mnocobuil. PaGouwe Terpanmy,
IUIAKTHYECKHE MarepHanbl, TaOJHLbl, IPOIHNCH, KOHTYpPHBIE KapThl, AaTJacel SBJIAIOTCS
JOKyMEHTaMH BpeMEHHOro xapakrepa. Mx yder mpou3BomuTcsa B «Terpaau ydeTa JOKYMEHTOB
BPEMEHHOrO XapaKTepay.
2.24, Ha npuMHATHIX NEPBHYHBIX YYETHBIX JOKYMEHTaX IIPOM3BOIUTCSH 3allHCh, MIOATBEPIKAAIOLIAL,
YTO MOCTYNHBIIME NOKYMEHTHI MPHHATH B 6ubnuoreunslt GoHm Kak B 06BEKT 0c060 IEHHOro
IBHXKUMOro uMyinectsa (ganee - OIJIN) uinn xak B 06BEKT HHOTO ABHXKHUMOTO HMYILECTBA.
2.25. IlepBHuHbIE YYeTHBIE NOKYMEHTHI, NOATBEPXKIAOIINE GAaKT MOCTYIJIEHHS, NEPeNaloTcs B
OyXraaTepuIo Il BKIIOYEHHS B yueT 6ubmoreunoro ¢onma.
2.26. ExxexBapTansto, npu ycnoBun usMeHeHus coctasa OLIJIH, cBenenus o6 obiieM KoTHYECTBE
M CTOMMOCTH JOKYMEHTOB, BKIIIOYEHHBIX B cocTaB OubiuoreuHoro ¢oHzaa, kak oOBEKT 0cobo
IEHHOT'0 JBHXMMOTr0 HMYIIECTBA, MEPENAOTCs YIPEAUTETIO.
2.27. B3aMeH YTepAHHBIX HJIH HCIHOPYECHHBIX YYEOHHKOB NPHHHUMAIOTCA IOpYrMe KHHTH,
Heo6XoquMEle MmKone. Y4YeOHHUKH, YTEpSHHbIE W IMpPHHSTHIE B3aMeH, YYHTHIBaloTCH B «Terpaau
y4eTa KHHUT ¥ APYTHX JOKYMEHTOB, IPHHATEIX OT UHTATENICH B3aMEH yTEPAHHBIX).
2.28. Yuer BKIIOYAET PETHCTPALMIO MOCTYIUICHHS NOKYMEHTOB B OuOmmMoTeuHBIM (oHI, HX
BEIGEITHA U3 GOHIA, MTOrOBbIE JaHHbIE 0 BeaudnHe (06beme) Beero Gubnuoreunoro GoHna u ero
IIOJIpa3aelioB, CTOMMOCTE GoHAa.
2.29. OcHoBHBIE TpeGOBaHH, IpeAbABIAEMBIE K YueTy Oubmuoreusoro gonja:
e ' THOJIHOTa M JOCTOBEPHOCTb yueTHOH HH(OpMaIHH;
*  ONEpaTHBHOCTE;
+  JOKyMEHTHpOBaHHOe 0hOpMIIEHHE KaXXIOro MOCTYIUICHHSA B (QOHI M KaXKAOro BHIOEITHS
u3 ¢oHna;
s COBMECTHMOCTb MNpPHEMOB H ¢(opM ydera, KX HAICKHOCTb I[IPH IapalIEIBHOM
HCII0JIL30BaHMH TPAAHIIMOHHOM ¥ aBTOMAaTH3HPOBaHHOI TeXHOIOrUH yueTa,




+  COOTBETCTBHE HOMEHKJATYpHI IOKa3aTteneil ydera (OHIA aHATOIHYHBIM ITOKA3aTeNIM
roCyAapcCTBEHHOM OMOIHOTEYHON CTATUCTHKH.

3. IopsiaoK BbIAAYH H BO3BPATA y1eOHHKOB
3.1. ITopsmox nomp3oBaHus yueGHOI JmTeparypoit onpenenserca ITonoxenuem o 6ubimorexe,
IMpaBuiiamMu nonb30BaHMs GHOIHOTEKOM U JaHHEIM [lonoxeHneM.
3.2. K o6yuaromuMcs, OCBauBAIOIIMM OCHOBHBIE 00pa3oBaTesbHbIE IPOrpaMMbI B Ipefenax
(enepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTeNbHEIX CTAHAAPTOB, OTHOCATCA:

+  ofyuaromuecs, OCBauBaloOIIye NTPOrpaMMy HayanbHOro ofiiero o6pazoBaHus;

«  ofyuvarommecs, OCBaHBAIOIIHE IPOrpaMMy OCHOBHOTrO 001LIEro o6pa3oBaHus;

+  ofyuarommecs, 0CBaHBaIOIINE NIPOrpaMMy cpeaHero obuero o6pasoBaHus.
3.3. HlIxoma 6ecratHo ofecneynBaeT oOydarommxcs YydeGHHKaMH, Y4eOHBIMH H y4deOHO-
METOANYECKMMH IOCOOMSMH B COOTBETCTBHM ¢ (epepanbHBIM HEpeyHEM Y4YEOHMKOB,
PEKOMEHIOBAHHBIX (TOMYINEHHBIX) K MCIOIB30BAHHIO MPH PEaH3aliy HMEIOIHUX aKKPEIUTALHIO
06pa3oBaTeNIbHEIX [POrpaMM HadalbHOro oOIlIero, OCHOBHOro o6miero, cpeaHero o6Iuero
obpazoBanus B mpenenax ¢enepalbHBIX TOCYAApCTBEHHBIX 00pa3oBaTe/NBHBIX CTaHAAPTOB.
O6ecrieueHne OOYJAIOMMXCS YKA3aHHBIMM HM3IaHHAMH OCYILECTBISETCS 3@ CYeT H3JaHHil,
HUMelomuxcss B QOHAE WKOJMbHOM Onbmuorekd. BuOnHOTEedHBIH (OHA €XErOAHO MOMOJHAETCS
HEeOOXOMUMBIMH y4eGHUKAMH, y4eOHBIMU H y4eOHO-METORNYECKUMH NMOCOCHAMH.
3.4. YueGHas nuTepaTypa HCIOJNB3yeTCs HE MEHee 5 JIET, HO NMPH COOTBETCTBHU (DeaepanbHOMY
crangapty 1 QenepaJisHOMY NEPEYHIO y4eGHHKOB MOXET HCIO0b30BaThCad 10 10 ner (muceMo
Munucrepctsa o6pazoBanus U Haykn PO ot 08.12.2011r. Ne MJI-1634/03).
3.5. VYuebHukm, ydeOHBlE mOCcOOHA M y4eOHO-METOOWYECKHE MaTepHalbl, HEOOXOAMMEIE
ofyJarolmuMcs 11 OCBOE€HHMs Y4YEeOHBIX IPEIMETOB, KypCOB, AMCUHMIUIMH 33 MpeAenamu
demepalbHBIX TFOCYOAapPCTBEHHBIX 00pa3oBaTeNBbHBIX CTAaHIAPTOB, DPOMMTENH  (3aKOHHEIE
MpeICTABUTENH) NpHOOpETaIOT CAMOCTOATEIBHO.
3.6. JleTAM-MHBAIHIAM U JETSM C OTPaHHYEHHBIMH BO3MOXHOCTAMH 3[0POBBS, 00y4JaromHMCs Ha
JIOMY II0 OCHOBHEIM 00INeoOpa3oBaTeNbHBIM MIPOrpaMMaM C HCIOJb30BAaHHEM IHCTAHLHMOHHBIX
06pa30oBaTebHBIX TEXHOJIOTHIA Ha NepHoJl NoMydeHHs o6pa3oBaHusl y4eOHHKH NPEaOCTaBIAIOTCS
B ITOJIb30BaHHe 6eCIIaTHO.
3.7. YuebHuky, yueOHrle mocoOusa U ydyeGHO-MeToauuecKHe MaTepHaisl (paboune MporpamMel,
NOYpPOYHOE IIAaHMPOBAaHHE, METOAHYECKHE MOCOOUA M T.I.) JUIA JIMYHOTO MONB30BAaHUA YUHTENs
IIKOJNEI MpHOGpeTatoT caMocTosTenbHO., Ecny naHHBIC M3JaHHA MMEIOTCS B HauM4YMH B QoHne
OGUGIHOTEKH, YIHTEIA 00eCIEYHBAIOTCS HMH B €AMHHYHOM 3K3eMILIApe OecraTHo.
3.8. YueOuuky, yueGHble U y4eGHO-METOOMYECKHE TOCOOHS NPENoCTaBIAIOTCS 00ydYaromuMes
IIKOJIBI B JIMYHOE IT0JIE30BAHHE MO OAHOMY KOMIUIEKTY CPOKOM Ha OJUH rOA HE3aBHCHMO OT TOTO,
Ha KaKoi CpoK o0y4eHHs OHH pacCHUHUTaHBl. BTOPOif KOMIIEKT y4eOHUKOB MOXKET OBITE BBIIAH 110
3aABIICHHIO POAMTENCH B CBA3H C YXYAUICHHEM 370poBbi 0fydaromerocs IpH HaJIHYHH
cBOOOJHBIX SK3EMILIAPOB B GHONIHOTEKE. _
3.9. Ilepex HavanoM ydeOHoro roma OuOMHOTEKaph BBLIAET YYEOHHKH Ha KJacC KJIACCHBIM
pykoBoautenssM 1-11 xyaccoB mo rpaguky, YTBEpXKICHHOMY IHPEKTOPOM IIKOJBL Bhlnaya
y4e6HOM JIHTepaTyps! KIIaCCHBIM pYKOBOAMTENAM (ukcupyercs B «KHure Belnaun y4eGHHKOBY M
TOATBEPIKAACTCS MOANMCEIO KIIACCHOTO PYKOBOIUTES. ‘
3.10. O6yyaromuecs WIKOJbI MOMYHAIOT yueOHHKH H ydeOHBle nocobus u3 donna 6HGIHOTEKH Y
KJIACCHBIX PYKOBOIMTENEH B Havale ydeOHOro roga. Beimaua yuyeGHHMKOB M y4eOHBIX MOCOOHH
poauTenaM 1-x KiaccoB H ofOydaromuMcs 2-9 K1accoB QHUKCHPYETCS KIACCHBIMH PYKOBOIHTEIAMH
B «BeIoMOCTH BEIIaYM M BO3BpaTa y4eGHUKOB» H HOATBEPKAAETC JIMYHON MOIIMHCBIO OMHOTO U3
ponuteneit ofyqaromerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHOH MOANMHKCHIO 00YYalOIIErocs.
«BemoMocTH BEIIAYM M BO3Bpara yueOHHMKOB» XpaHATCA B 6uOnHoTeke. KiaccHrle pyKOBOAWTENH
1-11 kmaccoB mpoBojAT Gecemy-HHCTPYKTaX OOydaromMXCs CBOEro Kijacca M HX poauTesei
(3aKOHHBIX NMPEACTABUTEIEH) O IpaBUIax MOJL30BaHUs yIeOHUKaMH.



3.11. B MCKITIOUMTENBHBIX CTydasx obydaroiuecs (JOKHHKH, BHOBb MPUOBIBIIKE, @ TAKXKE WA
nogrotoskd ¥ OI'D u EID, Ha netHee oOydeHHe) mnodydaloT y4eOHMKM y OHOIHMOTEKaps.
Vye6uukn s noarotoBkd k OI'D u EID obyuarommmes 9-x ¥ 11-X Ki1accoB H BHOBB
NpUGHBIIMM BBUIAIOTCS TOJBKO NpH Hamuumu uX B Oubmuorexe. Bolmauya HeoOXOZMMBIX
y4e6HAKOB Ha JIETHHII meprHo GHKCHPYETCS B YHTATENLCKHX (OpMyiApax MOA NUYHYIO NOMNMHCH
obyuaromuxcs.

3.12. YueGHHKH MOTYT OBITH BhIAAHBI KaK HOBEBIE, TaK M HCIIOJIB30BAHHEIE paHee. B TeueHue oaHoOM
Hezleny 06y4alomuecs AOJDKHEI IPOCMOTPETh BCe YUCOHHKH M ydeOHbIE 0COOHS, BEIIAHHBIC UM B
JIHYHOE TmoNb30BaHHe. IIpd O6GHapyXeHHH nedeKTOB, MEIIAOMMX BOCHPHATHIO Yy4eOHOro
MaTepHana (OTCYTCTBHS JIHCTOB, MOPYH TEKCTa) OOyJalOIIMiiCA WIH €ro poauTeNH (3aKOHHBIE
TIpeCTaBHTENH) MOIYT 0GpaTHTECA B GHOIHOTEKY JUIA 3aMEHEI €T0 APYruM. Y YeGHHK MOXKET OBITh
3aMeHEeH MpH ero HamuuuH B Goune 6ubinoTexH. Ilo HCTeUEHHH YKa3aHHOIO CPOKa MPETSH3UH I10
BHEUIHEMY BHJY H KauecTBy ydeOHHKa OMOMMOTEKOH He NPHHHMAIOTCH, a OTBETCTBEHHOCTH 32
obHapyxeHHbIe AeQeKThl B CHABaEMBIX Y4eOHMKAX HECET TOT OO0YyHaroUIHiCsd, KOTOPHIA MMM
IOJIB30BAJICH.

3.13. B xoHue yuyeGHOro roja W NpH mepexoie obydalolerocs B TeUeHHe y4eOHOro ropa us
HIKONBl B JpYrylo o6pa3oBaTeNbHYI0 OpraHM3anuio y4eOHHKH, yveOHBIE mocobus, pabouue
TeTpagd M y4eGHO-METOAMYECKHE MaTepuanbl, MNPEeIOCTaBICHHbIE B JIMYHOE IOJIB30BAHHE
obyuyaroIquxcs, Bo3BpamaloTcs B 6HO6MMOTEKY MIKOJBL B ciyuae mopun WM yTepH yueGHHKa,
yue6HOro MIIM y4eGHO-METOAWUECKOro I0COOHS, MPENOCTABIEHHOr0 00y4aomeMycs B JIHIHOE
NOJB30BaHKUE, POJUTENH (3aKOHHBIE MPEACTAaBHUTENH) O0A3aHEI BO3MECTHTH yllepd M BEpHYTh B
OHOIHOTEKY HOBBIH yICOHHK.

3.14. O6yuaroluecs BEITYCKHBIX KJIAaCCOB Iepel MONYUYEHHEM TOKYMEHTa 00 OKOHYaHUH IUKOJIBI
0653aHBI MOJHOCTHIO PACCUNTAThCA ¢ GHOIMOTEKO# (110 06XOMHOMY JIHCTY).

3.15. Bo3Bpar yu4eGHHMKOB B KOHIE Y4eOHOro rofa OCyIIECTBIAETCA M0 rpadHKy, COCTaBIEHHOMY
3aBenyromelt GHONMMOTEKOH H yTBEpXKAEHHOMY IUpPEKTOpoM mmKojiel, [lpuem yueGHHKOB
IIPOU3BOIUTCA:

« oT obyuarormuxcs 1 — 8, 10 kaccoB - KINacCHBIMH PYKOBOIHTEIISAMHU;

« or ofyuarommuxcs 9 u 11 kmaccoB - 3aBenyromeid OHOIHOTEKOH COBMECTHO C
KJIAaCCHEIMH pyKoBoauTensiMd. KitaccHeli pykoeomuTens obecmeunBaer 100% saBky
06yJaromuXcst O BceMH YueGHHKaMH B COOTBETCTBHH C IpauKoM.

3.16. O6yuaromuecs o6sf3aHbl claTh y4eOHHMKM B IIKOJBHYI0 OHOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €IHHBIM TPeOOBaHHAM 10 HX HCIIOJIB30BAHUIO U COXPAHHOCTH,

4. BeiobITHE YIeOHHKOB H3 OuOaHOTEYHOrO hoHAa
4.1. Cpok HCTIONIb30BaHUA y4eOHHKA HE MEHEE IIATH JIET.
4.2, BriGpiTHe yueOHUKOB 13 (oHIa GHOIHOTEKH IPOU3BOIHTCS M0 IPUYHHAM:

+ BeTxoCTH (pu3uyecKkuit H3HOC);

*  YCTapejoCTH IO COAEPKaHHIO;

+ yrepe (¢ yKa3aHHEM KOHKPETHBIX 00CTOATENLCTB YTEPH).
B axte 0 BBIOBLITHH (HKCHPYIOTCS CBEHCHHS 06 yueOHMKAX, MCKIIOYEMBIX TOJIBKO [0 OXHOMH
IIpHYHHE.
4.3. Cniucanue y4eGHHKOB NPOBOJHUTCA HE pexe OJHOro pasa B roA. Ha xawislii BUA CHHCaHUS
(«Betxue», «YcTapeBUIHE O COAESPKAHUION», «Y TEPAHHBIE YMTATENAMU») COCTABIIAETCS aKT B 2-X
5K3eMILIAPaX, KOTOPhIi MMOANHKCHIBAETCS KOMHCCHEN H YTBEPKIAETCA JHPEKTOPOM IIKONbL. OnuH
SK3EMIUIAP aKTa XpaHHTCA B GuOIMOTEKe, OPYToit mepenaeTcd MO PaclmucKy B Oyxrairepuio,
KOTOpas IPOM3BOAMT CIHCaHue ¢ GanaHca LIKOJNBI YKAa3aHHOM B aKTe CTOMMOCTH Y4eOHHKOB.
CnucaHHBIE MO0 aKTy Y4eOHHMKH CHAIOTCS B COOTBETCTBYIOUIHE OpPraHH3allMM [0 3aroTOBKe
BTOPUYHOTO CHIPbsl. JIEHBIH OT CAa4H YMEOHHUKOB BHOCSTCSA Ha PACUETHBIN CYET MIKOJIBL.
4.4, BriGerTue yuebHHKOB M3 ¢oHza OGuOmmorekn odopMisercd akToM 00 HCKIIOUEHHH H
OTpakaeTcsi B KHHM€ CyMMapHOro ydera, a TaKkXke B KapToTeKe ydyeTa y4eOHHKOB. BriGwrtne



y4eOHBIX MaTEPHAIOB BPEMEHHOI0 XpaHEHHs NMPOM3BOJAUTCS B KOHIIE KAICHIAPHOIO roAa 110 aKkTy
C yKa3aHHeM IPHYHHBL «MaTepHall BPEMEHHOIO XpaHCHU».

4.5. AKTHI Ha CIHCAHHE YYEOGHUKOB BU3HMPYIOTCS WIEHaMH KOMHCCHH IO COXPaHHOCTH (OHIOB.
3aBH3HpOBAaHHEIC aKThl YTBEPKIAIOTCA JHPEKTOPOM IIKOJIBL.

4.6. CnucaHHple N0 aKkTy y4eOHHKM MoOryT OBITb MCHOJB30BAaHBl A H3TOTOBJICHHUA
IUIAKTHYECKOro MaTepuaia, JJIS PecTaBpallMOHHBIX paloT MIIM MEpEAaloTcs OpraHu3auusM Io
3arOTOBKE BTOPCHIpbs. YacTh YueGHMKOB, HaXOAAIIMXCA B YHOBICTBOPHTEIILHOM COCTOSHHMH,
MocJie CIIHCAHMs MOXET BBLAABAaThCA 00ydaromuMes IJIs MOATOTOBKH K 3K3aMeHaM, MepeaBaThCH
B yue6HBIe KaOMHETHI WX HCIIONIB30BaHb] I PEMOHTA APYTHX YUeOHHKOB.

4.7. XpaHeHue CIIUCAHHBIX YUeGHUKOB BMECTE C JIEHCTBYIOLINMH 3alpeLIacTCs.

5. Yuer utoroB AswxeHnusi 6néanoreqnoro ¢ponna

5.1. Utorn npuxeHus GOHIOB MOABOAATCS B KHHMTe CyMMapHoro ydera GuOGnxoreuHoro ¢onzpa
(MM PyrOM pErHCTpe CYMMAapHOro y4eTa, MPHHATOM B OHOIHMOTEKE) Ha OCHOBaHHWHM NaHHBIX
CYMMAapHOTO YYeTa O HOCTYIJICHHH U BBIOBITHH JJOKYMEHTOB.

5.2. VToroBele JIaHHEIE HMEIOT YEThIpe 00s3aTeNBHBIX MOKa3aTessd: COCTOSIO Ha Ha4alo roia,
HOCTYIHIIO 3a rofl, BEIGEUIO 3a FOM, COCTOMT Ha KOHEI[ roaa. ITorossie AaHHEIE M0 3JICKTPOHHEIM
CEeTeBHIM YAAICHHBIM MOKYMEHTaM MpEJCTABIAIOTCA CIEAYIOIMNMH [IOKa3aTe/IiMH  YUETHBIX
€IMHHUI: COCTOSAJIO Ha Hayano roga, ohopMIIEHO B IOCTYNl B T€YEHHE I'0/la, TOCTYM MpEKpalleH B
TeYeHHE roia, COCTOMT Ha KOHEI] rofa.

6. IIpoBepka HaMH4YUS AOKYMEHTOB OnbJinoTedHoro ¢poHaa
6.1. OGsa3aTenbpHAs HHBEHTapU3aHs IPOBOAUTCA B CIEAYIOUINX ClIydasX:
* IpH CMEHE MaTepHATBHO OTBETCTBEHHOTO JIHLIA;
*  [pH BHIABJICHUH (HAKTOB XHIIEHHUS HIIH TIOPYH TOKYMEHTOB;
« B cCIOydyae CTHUXHiHOro OEICTBHs, IoOXapa WJIM JPYTHX 4pe3BblYAHHBIX CHTYauHil,
BBI3BaHHBIX SKCTPEMAJIBHBIMHU YCJIOBHAMHU;
» mpu nepenayde GpoHna OHOIHOTEKH HITH €€ YacTH B apeHy;
« IIpH peopraHu3allMH H INKBHIAMH GHOIHOTEKH.
Jins npoBeleHHA NPOBEPOK JUPEKTOPOM o6pa3oBaTeLHON OpraHH3aluH Ha3HaYaeTCH KOMHCCHH,
B COCTaB KOMHCCHH JOJDKEH BXOJIUTD NPEACTaBUTENb OyXrajlTepHH.
6.2. IIposepka QoHza B IIIAHOBOM NOPSAJIKE OCYIIECTBIIAETCA OIMH pa3 B 5 JIeT.
6.3. ITpoBepka Bcero ¢GOHZa MM €r0 YacTH 3aBEPIIACTCA COCTaB/ICHHEM aKTa O pe3yjbTarax
NpOBEeICHUs NPOBEPKH HAIMYHS NOKYMEHTOB yd4eOHOro (oHaa M MpPHIOXKCHHEM K HEMY CITHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJICHHOH IMpHYMHE. B akTe QHKCHPYIOTCS CBEAEHHS O
KOJIM4ECTBE:
* JOKyMeHTOB yueOHoro ¢onja 1o naHHEIM Y4ETa;
*  JIOKYMEHTOB, HMEIOIIMXCA B HAJIMYUHH;
*  JOKYMEHTOB, OTCYTCTBYIOIINX B 6HOMMOTEYHOM GOHIE 10 HEYCTAHOBJICHHON PHYIHHE.
B akTe Takke yKasbIBAIOTCA HOMep M Jara akTa O NPOBEJCHWH NpelblIyed MpoBEPKH. AKT C
NPUIIOKEHHEM CIIMCKA INOKYMEHTOB, OTCYTCTBYIOHIMX 1O HEYCTAHOBJIEHHOH MpHYHUHE,
NOIHCHIBAETCA MPEACEAaTeNieM 1 WieHaMH KOMHUCCHH U YTBEPXKIAETCH JUPEKTOPOM LIKOJIBI.
6.4. Ilpu BeIBIEHMH B IIpolecce IPOBEpKM (OHAA OTCYTCTBYIOIIHMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIEHHs BHHOBHBIX JIMIL YOBITKH TI0 HEZOCTaue CIMCBIBAIOTCA B
COOTBETCTBHH C JIeHCTBYIOIIKMM 3aKOHOIAATEILCTBOM. '

7. JeJIonpon3BOACTBO B OPraHU3aliy yuera OuOiHoTeqHOro ¢onaa

7.1. Opranusanus paboTEl ¢ JOKYMEHTaMH 110 ydeTy 6ubmroTednoro GoHaa ocyuecTBIIsAETCs 110
[IpaBUJIaM BEACHHS NENONPOH3BOACTBA.

7.2. OCHOBHEIE HOKYMEHTBl, B KOTOPBIX OCYIUECTBIAETCA Y4YeT, IIOJUIEKAT IMOCTOSTHHOMY
XPaHEHMIO KaK JOKYMEHTHI CTPOroil orTdeTHoCTH. IlocTosHHO, m0 NuKBHAauuu GubauoTekH,
XpaHATCS PEHCTPHI HHANBHIYAIEHOrO X CyMMapHOTO ydeTa JOKyMenTos 6ubnuoreqroro ¢onna



(PernCTPalMOHHEIE KHUTH, HHBEHTApPHBIE KHHTH, KHHTH CYMMapHOrO y4eTa, yHeTHBIH KaTajior ¥
KaTaJIOTH).
7.3. B CcOOTBeTCTBHHM ¢ MNpaBWJIaMH OpraHH3alliH TOCYAapPCTBEHHOTO apXHBHOIO Iena
YCTAHABIMBAIOTCA CJEAYIOIME CPOKH XPAHEHHS JOKYMEHTOB, OOCCNEYMBAIOIMX YYeT H
COXPaHHOCTh (POHIIOB: |
*  CONpOBOIHMTENBHBIE JOKYMEHTH (HaKNaiHble, CUeTa, ONHCH, CIHCKH HA MOCTYIAOMIYIO
JIUTEPATypy) — 3 roAa;
* INPHXOMAHBIE AKTHI HA JIATEPATYpY, MOIYUCHHYIO GecrnaTHO WK Ge3 CONpOBOAMTEBHBIX
IOKYMEHTOB, — 3 roja;
*  KHHra ydeTa JHTEepaTypHl, yTepSHHON YHTATENAMH M IPUHATON B3aMeH, — 3 roJa;
* axThl HAa CNHMCAaHWE KHHUI W TNEPHOAMYECKHMX H3IaHHH, yquHLIe KapTOYKH, KHHKHEIE
¢dbopMyIIApEI CIHCAaHHBIX H3JaHui — 10 JieT.
7.4. Tlo WCTEYEHHM CPOKOB XpaHEHHS YUYETHBIE MOKYMEHTH MOMJICKAT YHUYTOXKEHHIO B
YCTAHOBJIEHHOM ITOPSZIKE. '
7.5. Jlo OKOHYaHHS odepeqHON IpPOBEpKH (OHIA XPaHATCA aKTBl O pe3yNbTaTax NpPOBEIACHHA
IIPOBEPKH HAIMYHS JOKYMEHTOB GHOIHOTEUHOTO oHza.

8. OGecnevenne COXpPAHHOCTH GubIHOTeIHOr0 OHIA IMKOJILHBIX Y41eOHHKOB
8.1. CoxpamHocTh (oHHA oGecredHBaeTCs CO3JaHHEM ONTHMAIBHBIX YCJIOBHH XDaHCHHA H
HCIIONB30BaHHs YYeOHHKOB, @ TAKOKe OXPaHOH HX OT MOPYH H XUIICHHUH.
8.2. XpaHeHue y4eGHHKOB OCYIIECTBIAETCS COTJIaCHO AEHCTBYIOMM HHCTPYKLHMSM IO OXpaHe
TPYZa M TI0XKapHOH 6e30MacHOCTH. '
8.3. Do/ yueOHHKOB paclonaraeTcs # yYHTHIBA€TCA OTACIBHO OT OCHOBHOrO (oH/a.
8.4. OTBETCTBEHHOCTh 3a OPraHH3allMI0 COXpaHHOCTH ¢oHJa y4eOHMKOB BO3jaraercs Ha
JAWPEKTOpPa IIKOJIbI ¥ 3aBeAyIomero 6u6IHoTeKOM.
8.5. OTBETCTBEHHOCTD 33 COCTOSHHE M COXPAaHHOCTh BELIAHHBIX YUeOHHKOB B TedeHHE yueOHOro
roga HecyT ofydaromuecs, nons3yiommuecs 5THM ¢onnom. OHH e, MPH HEOOXOMMMOCTH,
OCYIIECTBJIAIOT UX PEMOHT.
8.6. B ciryyae yTepu WM NOpYM y4eGHHKA POMHMTENH (3aKOHHbIE NMPEACTABHTENM) BO3MEIIAIOT
HAHECEHHBIH ymep6 B COOTBETCTBHH C JEHCTBYIOMHMM 3aKOHOAATENECTBOM.
8.7. B 1eAX KOHTPONS 33 COXPAHHOCTHIO y4eGHHKOB oOyudaromuMucs 2 pasa B rof (CeHTIOps U
anpens) GHOIMOTEKOH MPOBOIATCA BHIGOPOUHEIEC PEHIBI MO MPOBEPKE COCTOSHHUS Y4CGHHKOB.
CBeleHHS O pe3ynbTaTax peiifia JOBOAITCS 0 KIACCHOIO PYKOBOIMTEIS, IPH HEOGXOAMMOCTH JI0
3aByya 1o YBP. [To pesynbraramM nNpoBEpKH COCTABJISETCS aKT.
8.8. KpHuTepuH 110 IpoBEPKE COCTOSHUSA yIEOHHKOB:

+  HIMYHe 3aIIKCH O MIPUHAICKHOCTH y4eOHUKa 06yJaromemycs;

+  HaJIH4He BceX yueOHHKOB HA MOMEHT IPOBEPKH (COTIaCHO PacIIMCaHHIO YPOKOB);

»  Hauu4dHe o0JIOKEK Ha yueOHMKaX;

« BHEMHHI BHJ yueGHUKA (OTCYTCTBHE IpA3H, HAANMUCEH, IOMATOCTEH, IIOPE30B, PBAHBIX

CTPaHHL, MOBPEXACHHI NePeIIETOB B yueOHUKAX);
« i 1 — 4 KnaccoB - HATHYHE 3aKJIaJI0K.

9. IIpaBuia M0AbL30BAHAA y4eOHHKAMH /151 00y4alomuXcs U poanTeel

9.1. O6yJaromuecs MMEIOT NPaBo IOIy4aTh Y4eOHHMKH, NPeXyCMOTpeHHBIE 00pa3oBaTellbHBIMH
nporpaMMaMH IIKOJIEL, BO BpEMEHHOE N0JIb30BaHue U3 donna 6uGnuoTexu GecrniaTHo.

9.2. YueOGHHKM BBIAAIOTCA 06YYalOLIMMCS CPOKOM Ha ORMH TOJ, HE3aBUCHMO OT TOTO, Ha Kakoi
cpoKk oOydeHHss OHH paccuuTaHbl, 0e3 MpaBa mnepelayd M MpoAaxd. Bosspar yueOGHHKOB
rapaHTHPYETCA POAUTEIIMH (3aKOHHBIMH IIPEICTABUTEISMH).

9.3, YueGHHKH MOryT OBITH BBLIAHBI KaKk HOBBIE, TaK M HCIIONB30BaHHBIE paHee. [IpoGieMsl
HEXBAaTKH Y4eGHMKOB pelaloTcs Yepe3 oGMeHHO-pesepBHEIH (ona mxon padoHa (061acTHOTO

LEHTpa).



9.4. OGyuaromuecs NOKHBI TMOANMCATh KaXAbIH yueOHMK, MOTyYeHHBIH M3 ¢(oHAa LIKOJIBHOH
6ubnuorexu (yueOHBIN roa, damMuiIus, UM, K1acc).

9.5. YueGHHK HOJDKEH UMETD JAONOIHATEIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHHKax HeNb3s MHCaTh, PHCOBATh, 3arHOaTh H BBIPLIBATH CTPAHHLBI U T.X.

9,7. O6yuaromuecs o0s3aHbl BO3BpallaTh INKOJbHBIE YYEOHMKH B ONPSTHOM BHIC, IO
HE0OXOINMOCTH pEMOHTHPOBATD HX.

9.8. YucOHHKH JODKHEI BO3BpAIATECA B GHOIHOTEKY B yCTaHOBJIEHHBIE CPOKH B KOHIE y4eOHOro
roaa, 10 JIETHUX KaHHKYIL.

9.9. Bemyckuuku (9,11 xmaccoB) 06sa3aHBl paccUHTaTEC ¢ GMOMMOTEKOH MO MCTEYEHMH CpOKa
o0yueHHs (10 MOTy4eHHs aTTecTaTa).

9.10. O6yuatromuecs, BRIOBBAIOIME B TeUueHHe yueOHOro roaa, o6sa3aHe! ¢1aTh yueOHMKM nepen
[IOJTy4E€HHEM JOKYMEHTOB., '

9.11. B ciyuae nopuM WM yTepd y4eGHHKOB o0yyaromuecs 06513aHbl BOSMECTHTh HX HOBBIMH HIIH
PaBHOIIEHHBIMH TI0 COTJIACOBAHMIO C 3aBEAYIOMINM OUOIMOTEKOMH.

9.12. OTBETCTBEHHOCTh 3@ COXPAHHOCTh IIOJMYYEHHBIX HIKONBHBIX Y4eOHHKOB HECYT Kak
o6yyaroluecs, TaK 1 HX POIHTENH (3aKOHHBIE ITPEACTABUTEIH).

10. TpeGoBaHusI K HCNOIB30BAHHIO H 00ecNedeHHIO COXPAHHOCTH y4eOHNKOB

10.1. OGyuaromuecst 06s3aHb! O€PEXXHO OTHOCHTECH K yUeOHHKAM, HE NOIYCKATh HX 3arpA3HEHHUA
M MOpYH, IPUBOIALINX K MOTepe HHOpMaNuy, yXyJaomuX yA0609HTaeMOCTb, YCIIOBHS YTEHHS
(moTepst 371EMEHTOB H300pakeHUsd, MATHA, LAPANKHBI, OTCYTCTBHE OXHOH MM Gojlee CTpaHMI,
CKJIEHBaHHE CTPAHHIl U MOBPEXKACHHE TEKCTa HIIH MIUIIOCTpauui npu packpbeITHH, AedopManus,
HOTPEeNaHHOCTh OJIOKa WIIH TIeperera).

10.2. Tlpu wucnonp3oBaHMH ydeOHHMKAa NEPBOro roia, OH OOMKEH OBITh CIaH B IIKOJBHYIO
OMOMMOTeKY B OTJIMYHOM COCTOSHHM: YHCTBIM, LENBIM, O€3 IOBpEXICHMH M IIOTEPTOCTEH
KOpellKa, YTJIOB meperiera, 6e3 oTphIBa neperuiera ot 6J10Ka.

10.3. Ilpu ncnons30BaHMK ydeGHHKA BTOPOro-TPEThEero roaa, OH JA0IKEH ObITh CaH B IIKOJIBHYIO
OUGIHOTEKY B XOpOLIEM COCTOSHHHM: 4HCTBIM, LEJIBIM, JONYCKAIOTCA HE3HAYMTE/IBHEBIE
HOBPEXIEHUS: MOTYT GBITH HEMHOTO HOTpPEINaHbl YTOJIKH NEPENIETa, KOPEIIOK (HO HE MOPBaH).
10.4. IIpy ucnons30BaHMM y4eOHHKA YETHIPEX-NATH JIET, OH JO/KEH OBITH CllaH B LIKOJIBHYIO
OuGIHOTEKY B YAOBJIETBOPUTEIBHOM COCTOSSHHM, IPUTOAHBIM JUIA JAIBHEHINEr0 HCIONB30BAHHS:
YHCTEIM, HOIyCKaeTcAd HaaphiB Kopemka (He Oosee 1 cM. OT Kpasd) M NEpEIieTa B MECTE €ro
COeIUHEHHS C GIIOKOM.

10.5. Ilpu mcnons30BaHHM yueOHHMKa IIECTH JIET M Gosee, OH JOMMKEH OBITH CIaH B LIKOJIBHYIO
OGU6IHOTEKY B YIOBIETBOPUTEIEHOM COCTOSIHHH, NPHTOAHBIM UL JAJbHEHINEro HCIOIB30BaHHS:
YHCTHIM, JOMYCKAeTCs HaAphB Kopelnka (He Gojiee 2-3 ¢M OT Kpas) M NEperieTa B MECTE €ro
COeQHHEHH: ¢ OTOKOM.

10.6. Bce noBpesxieHus JOJDKHBI GBITh aKKypaTHO CKJIeeHBI Npo3payHoi Gymaroi, mu6o mMupoKuM
MPO3PaYHEIM CKOTYEM.

11. OTBETCTBEHHOCTDh YYACTHHKOB 00pa30BaTe/IbHOM NeATEIbHOCTH

11.1. JlupekTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHHM3alMIO paGoTEl MO0 CBOEBPEMEHHOMY
HONONHEHHIO OuONHOoTEYHOro (poHAA IIKONBHBIX Y4eOHHKOB, obecnedeHne oOydaromuxcs
y4eOHHKaMH, y4eOHBIMH NOCOOHAMH, y4eOHO-METONMYECKHMH MAaTepHalaMH, CpeACTBaMH
0o0yJueHHNs 1 BOCIIUTaHUS.

11.2. 3aMecTHTens JAUPEKTOpPa WIKOABI MO Yy4eOHO-BOCHHTATENBHOH paboTe onpeaenser
NOTPeOHOCTE IIKONBI B y4eGHUKAX, COOTBETCTBYIOIINX IporpaMmMaM OOYYEHHs, OCYIUECTBIAIOT
KOHTpPOJb 33 WCIONb30BAHHEM IIEJarOTMYECKUMH pabOTHHKaMH B XoJe oGpa3oBaTelbHOM
JEATENBHOCTH Y4eOHHKOB, Y4eOHBIX mocoOuit M  yueOHO-METOOHYECKMX MaTepHAOB B
COOTBETCTBHM CO CITHCKOM, OIpERENeHHBIM LIKOJIOH, COBMECTHO C YUYHTENSIMH M 3aBEXyIOUIMM
6HOIHOTEKOM OCYIIECTBIAET KOHTPOJIb 33 BBIOMHEHHEM 0Oy4aroIMXCa eIMHBIX TpeGOoBaHHi 110
HCIIOJIE30BaHHIO H COXPAaHHOCTH Y4EOHUKOB.



11.3. KiaccHble DYKOBOAMTENH HECYT OTBETCTBEHHOCTh 3a BOCHHMTaHMe Yy oOydaromuxcs
GepeKHOro OTHOIIEHHS K y4eGHOH KHMre, 3a COCTOAHME YUeOHHKOB M y4eGHBIX mocobuit
06yvaloImKXca CBOETO Kiacca B TedeHHe y4eGHOro rojia, CBOEBPEMEHHYIO Bbliady (cxavy)
yueOHHKOB, Y4eHBIX M Y4eGHO-METONMYECKHX mocobuii B OGHONMOTEKY B COOTBETCTBHH C
rpauKoOM, YTBEPXKIEHHBIM AMPEKTOPOM IIKOJIBL.

11.4. 3aBenyrommuit 6HOIHOTEKON HECET OTBETCTBEHHOCTh 32 JOCTOBEPHOCTH MH(OpMauuu o6
06ecnedeHHOCTH yueOHHKaMH, yUYeGHBIMH NMTOCOOUAMH H y4eOHO-METONMYECKUMH MaTepHalaMH
o6yuaroImuxcsl KOJE], 33 OpraHu3aIuio paGoTsl GHOTHOTEKH MO BBIIA4YE U BO3BpaTy yueOHHKOB,
y4ueGHBIX MOCOOMH M YyueOHO-METOAMYECKMX MaTepHajoB O0y4arollMMHCS, 338 COXPaHHOCTB
6ubanoreuHoro poHaa yue6HOH TUTEPATYPEL.

11.5. Pomurenn (3aKOHHBIE MpPEACTaBUTENH) OOYy4YarOlMXCA HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTH MOJIyYEeHHBIX YUeOHHKOB, y4eOHBIX IIOCOOHH B yueGHO-METONUYECKUX MATEPHAIIOB U
BO3MEIIAIOT UX YTPaTy WIHN nop4yy OubiuoTeKe LIKOMEL,

11.6. O6yuaromuecs HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4eOHMKOB, yueOHBIX MocoOui H
y4e6HO-METOAMYECKUX MAaTEPHAIIOB, TOTYYEHHbIX 3 (hOHa MKOIBHOMH GHOTHOTEKH.

12. 3akmouHnTeIbLHBIE NOJO0KEHHSA

12.1. Hacrosimee ITonoxenue o mkonsHOM OubanoreuHoM QoHzae, nopsaake ero GopMHpOBaHH,
ydeTa, HCIIOJIB30BaHUS M 00€CIeYCHUS COXPAHHOCTH SBJISETCA JIOKAJIIBHBIM HOPMATHBHEIM aKTOM,
npuruMaercs Ha [leqaroruueckoM coBeTe LIKONBI U yTBepxaaeTcs (Mu6o BBOAUTCS B JEHCTBHE)
NPHKA30M AUPEKTOpa OpraHM3allHH, OCYIECTRIAIOMmEHR 06pa3oBaTeNlbHYIO A TENBHOCTS.

12.2. Bce u3MeHeHHS M JONOJHEHMS, BHOCHMEIE B HacTosdmee IlonoxeHue, odopMisioTcs B
NHCEMEHHOH (opMe B COOTBETCTBHH JAEHCTBYIOIIMM 3aKOHOHATENbCTBOM  Poccuifckoi
®enepanuu.

12.3. Tlonoxenue o 6ubamoreuHoM ¢oHAe 0Opa3zoBaTeILHON OPraHH3allMH NPHHHUMACTCS Ha
HeonpeeNeHHsli cpok. V3aMeHeHus M monosHeHHa K IlonoxeHHIO NPUHHMAIOTCA B NOPAIKE,
npeaycMoTpeHHoM 1.12.1. HacTosmero Ilonoxenus.

12.4. Tlocne npuusatus ITonoxeHus (MIM HM3MEHEHHH M IONOJHEHHH OTHENbHBIX IYHKTOB H
pa3/iesioB) B HOBOH pelakiUM NpeAbIayINas pelaKuus aBTOMaTHIECKH YTPAUHBAET CHITY.



